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South Fork Ranches Master HOA  

Cliffside at South Fork Ranches  

Architectural Review Committee Application Submission Form for New Home or New Building Construction   

©Copyright 2022 South Fork Ranches Home Owners Association, All Rights Reserved  

Instructions  

This application has been customized for the Alder Creek sub-association and is to be used for all new building and home construction.  

The intent is to assist in ensuring that the application submittal is complete and meets the criteria set forth by the Supplemental  

Declaration of Protective Covenants for Cliffside at South Fork Ranches and the Design Guidelines, Rules, and Regulations for Cliffside at 

South Fork Ranches. These two documents prescribe the architectural standards for single-family residential construction in the 

subassociation; therefore, each applicant, architect, and builder should thoroughly review them prior to submission.  

Applicants preparing a submittal should compare the information they are about to submit with the requirements of this form and 

“check off” each required item on the form. If any item is not checked, the Application submittal is not complete and should not be 

submitted. Incomplete applications will not be processed and will be returned to the Applicant.  

In addition to the checklist, applicants should fill in all the places on the application form where information is requested. The 

Architectural Review Committee will use this information in evaluating your application. If information is requested but is not 

applicable to your specific project submittal, write “N/A” in the space provided.  

When an application is complete, please mail or deliver it to the following address:  

South Fork Ranches Master Homeowners Association  

Architectural Committee Application  

P.O. Box 1178  

South Fork, CO 81154  
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The Architectural Review Committee meets as needed to assure the timely review of your application. As stated in the sub-association 

covenants. “The Architectural Review Committee shall approve or disapprove all requests for approval within 30 days after the 

complete submission of the plans, specifications other materials and information which the Architectural Review Committee may 

require in conjunction therewith. If the Architectural Review Committee fails to approve or disapprove any request within 30 days after 

the complete submission of the plans, specification, materials, and other information with respect thereto, the request shall be deemed 

to have been disapproved by the Architectural Review Committee…”  

We thank you in advance for your cooperation and in complying with the Architectural Review Procedures and your sub-association 

Design Guidelines.  

NEW HOME AND BUILDING CONSTRUCTION APPLICATION  

Date: ______________________  Cliffside Lot#: ________________ Street Address:  ____________________________________________  

Owner Info        

Name(s): _________________________________________________ Mailing Address:  __________________________________________  

City: ____________________________________________________ State: _____________________  Zip: _________________________  

Telephone:  ________________  Fax: ________________________ Cell: ______________________    

Email: ___________________________________________________     
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Contractor Info      

Name(s): ________________________________________________ Mailing Address:  __________________________________________  

City: ____________________________________________________ State: _____________________  Zip: _________________________  

Telephone:  ________________  Fax: ________________________ Cell: ______________________    

Email: ___________________________________________________     

      

Architect/Draftsman      

Name(s): ________________________________________________ Mailing Address:  __________________________________________  

City: ____________________________________________________ State: _____________________  Zip: _________________________  

Telephone:  ________________  Fax: ________________________ Cell: ______________________    

Email: ___________________________________________________     

    

Section I. It is the responsibility of the owner or his authorized agent(s) to ensure that the design and construction of a project conform 

to the requirements of the sub-association covenants and design guidelines. The intent of this application is to provide a guide for the 

owner or the architect to ensure a complete submittal. This application shall be signed, dated, and submitted with the plans package for 

the submittal to be deemed complete by the Architectural Review Committee. Failure to do so may delay review of the proposal.  Once 
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the sub-association architectural committee has reviewed the submittal and determined that it is complete, the sub-association ARC 

will notify the member and the 30-day review period will begin.  

Excavation at site may not commence until the ARC has approved construction and foundation plans.  

Plans shall contain enough information for the Architectural Review Committee to accurately assess impacts on the site and adjacent 

sites and should give an exact indication of building location(s), mass and materials, access, grading, limits of disturbance and erosion 

control methods. The following information shall be provided: 

  

Site Plan  

Included  Detailed site survey drawing at a scale of 1-inch equals 2 feet, including key measurements (in feet) and 

at least the following:  

  
Survey and legal description of Lot boundaries and any easements provided by a licensed surveyor  

  Existing topography, with a minimum two (2) foot contour intervals and extending to all property lines, 

with indications of significant drainage ways.  

  
Horizontal and vertical locations of all adjacent roads.  

  
Indication of north arrow and scale.  

  
Name, address, e-mail, and phone number of surveyor  

    

Construction Plan  

Included  Construction drawings at a scale of 1-inch equals 2 feet, including property boundaries and at least 

the following:  

  Precise site plan drawing(s) with building location(s) and property boundaries.  

  Precise driveway and parking location(s).  
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  Location of any other outbuilding, solar apparatus, decks, terraces, fences, paths, pools, tennis courts, 

lighting or other structural construction.  

  Proposed grading (minimum two (2) foot contour intervals) and drainage, including any necessary 

structures culverts, detention areas, etc.  

  Proposed erosion control plan, delineating all disturbed areas and indicating control techniques to be 

used.  

  Routing of any required utility, including locations of any above grade enclosures (switching boxes, 

transformer, etc.).  

  Location of any exterior enclosures required for solid waste removal.  

  Location of propane tank and plan to visually conceal it (burying tank is strongly preferred)  

  

Building Structure Plan  

Included  The building plan shall also include:  

  Floor plans at ¼” equals 1 foot.  

  Roof plans at ¼ inch equals 1 foot.  Indicate primary and secondary roof pitches.  Indicate building 

height1  

  Elevations of all sides of proposed construction at ¼ inch equals 1 foot to include both existing and 

finished grade adjacent to these elevations.  

  
Included  The building plan shall also include:  

  Color board depicting all significant exterior materials, colors, and textures.  Provide links to 

manufacturers’ color boards.  

  Outdoor lighting plan depicting types, location, confirmation of meeting design requirements. (dark 

sky compliant is recommended).  

                                                      
1 Per Rio Grande County Land Development Code:   Building height is measured as “The distance, measured vertically, from the pre-construction undisturbed or 

natural ground surface at the mid-point between the front and rear walls of a building to the top of a flat roof or mansard roof or to the mid-point between the 

eave line and the peak of a gable, hip, shed or similar pitched roof.”  
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Landscaping Plan  

Included  Landscaping plans, including at least the following:  

  Planting plan(s) at 1” = 20’, including all existing and proposed plan locations, quantities, sizes, 

conditions and any special remarks, including location of all structures on Lot and existing plants to 

be removed or transplanted.  

  All erosion control materials should be detailed.   

  Plan to indicate areas to be irrigated.  

  Proposed schedule for installation of landscaping.  
  

Other Significant Structures  

Included  Plans for any other significant structures such as outbuildings, fencing type/height/site plan, 

recreational facilities, play/sports equipment, retaining walls (indicate in site plan) dog runs, bridges, 

etc.  

    

    

    

    
  

Proposed Schedule of Construction  

Included  List significant milestones; include dates for completion of, excavation, foundation, roof, occupancy, 

driveway, and landscaping.   

    

Included  List significant milestones; include dates for completion of, excavation, foundation, roof, occupancy, 

driveway, and landscaping.   
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Note: This application plus two (2) complete full-size sets and an electronic file of the drawings in PDF format is to be provided to the 

Architectural Review Committee indicating the location of all proposed improvements, landscape plan and all exterior elevations.  

Section II. Fees (Payment due upon receiving Architectural Committee Approval) A. 

A.   Water Tap Fee - This fee is payable to Rio Grande Water Company.  

B. Meter Package Fee - This fee that is payable to Rio Grande Water Company covers the cost of the water meter, MIU, Pressure 

Reducing Valve (PRV) and the Backflow Prevention (BFP) valve.  

C. Sewer Tap Fee - This fee is payable to South Fork Water and Sanitation District.  

D. Road Maintenance Fee - This fee is payable to the South Fork Ranches Master Homeowners Association and is based on the 

combined square footage of the home including the garage and is computed by multiplying the combined square footage (XXXX) 

times 0.50 for a total of $XXXX.  

E. Driveway Fee: $1,500 - This payment due, South Fork Ranches Master Homeowners Association, can be in the form of a 

cash/check payment or can be a Bond of the same amount which will be held by the Association to assure that the driveway is 

constructed to the South Fork Ranches Master Homeowners Association’s standards. The $1,500 payment, if paid by check, will 

be refunded within ten (10) days, if the driveway meets the required standards, after receiving a copy of the Rio Grande County 

issued Certificate of Occupancy from the Owner. Likewise, any bond held in lieu of a cash deposit will be released within ten (10) 

days, if the driveway meets the required standards, after receiving a copy of the Rio Grande County issued Certificate of 

Occupancy.  

F. Building Inspection Fee: $700 – This fee is owed to South Fork Ranches Master Homeowners Association and is used to pay the 

Association’s Building Inspector who conducts three inspection during the construction process.   
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After receiving ARC approval, to proceed with construction of your home, you will need to pay the Water Tap and the Meter Package  

Fee to Rio Grande Water Company, pay the Sewer Tap Fee to the South Fork Water and Sanitation District and pay the Road  

Maintenance Fee plus the Driveway Fee (or Bond) to the South Fork Ranches Master Homeowners Association. At the time you pay the 

amounts due South Fork Ranches Master Homeowners Association, you will be required to provide proof of payment (receipts) of the 

Rio Grande Water Company and the South Fork Water and Sanitation District fees.  

  

Within five (5) business days after South Fork Ranches Master Homeowners Association’s fees are paid and the required proof of 

payments are provided to the Association, you will be provided with an Approval Letter from South Fork Ranches Master Homeowners 

Association stating that your Architectural Review Application has been approved and all payment requirements have been met.  

Finally, you will need to provide the Rio Grande County Building Department with a copy of the South Fork Ranches Master Homeowners 

Association Approval Letter to obtain the Rio Grande County issued Building Permit.  

NO CONSTRUCTION OF ANY KIND, INCLUDING DIRT WORK, IS ALLOWED UNTIL YOU HAVE RECEIVED THE APPROVAL FROM THE 

MASTER HOA AND THE BUILDING PERMIT FROM RIO GRANDE COUNTY.  

Note: To expedite the design review process, be sure that your submittal is complete according to the architectural standards. 

Incomplete submittals will cause delays in receiving approval. Please submit 2 copies of this application form with the Preliminary 

Review Package.  
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This Section must be signed for the application to be complete.  

  

Section III. I hereby certify that the building plans, site plan and landscape plans, as well as the information in this review application, 

are all accurate and have been submitted to the Architectural Review Committee pursuant to the requirements of the sub-

association architectural standards. As the owner, I agree that the ARC and the inspector shall not be held liable or responsible in 

any manner for any action or for any failure to act in the exercise of their responsibilities under the South Fork Ranches Master 

Homeowners Association Covenant, Conditions and Restrictions if the action or failure to act was in good faith and without malice.  

Owner/Agents Signature: ____________________________________________________________________________________  

Print name: _______________________________________________________ Date: ___________________________________  
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          This portion of the Application Form is to be completed by the Architectural Review Committee (not the Applicant)  

   

  

CONDITIONS OF APPROVAL or DISAPPROVAL  

Building requirements specific to Cliffside at South Fork Ranches:  

From the Cliffside 

Guidelines  

Requirement  Method of 

confirmation, e.g., 

architecture plans, 

site plan survey, etc.  

Approved or if not, 

why  

Comment  

Article 3 section 3.3  Minimum structure size 1,500 

square feet – measured from the 

outside wall.  

      

Section 3.2 Setbacks,  Improvement will rest within the 

prescribed setbacks.  
      

Section 3.5 Height  Building height maximum is 

generally restricted to 30’’.  
      

Sections 3.6 Exterior 
Materials and 3.7  
Exterior Walls  

Exterior walls must be of natural 

composition,   
i.e., wood, rock, stucco, or  
comparable looking synthetic 

material.  
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From the Cliffside 

Guidelines  

Requirement  Method of 

confirmation, e.g., 

architecture plans, 

site plan survey, etc.  

Approved or if not, 

why  

Comment  

Section 3.8 and 3.6  All roofs shall be a minimum 6-12 

pitch and constructed of pro-panel 

type material, whereas the color 

must be of darker tones (no bright, 

colors allowed). Gable, hip and 

shed roofs will generally be 

accepted while gambrel, flat, 

mansard and A-frame roofs will not 

be accepted. However, these roofs 

and any other unique forms 

developed will be reviewed on their 

merits on a case-by-case basis.  

      

Section 3.10  Front yard landscaping 

requirements.  
      

Section 3.10  Back yard landscaping 

requirements.  
      

Section 3.11  Retaining Walls.        

Section 3.12  Fences and Screening.        
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Section 3.15 Lighting  Lighting. No up lighting. Indirect 

sources and horizontal cutoff 

fixtures are required to reduce glare 

and provide general ambient light.  

      

From the Cliffside 

Guidelines  

Requirement  Method of 

confirmation, e.g., 

architecture plans, 

site plan survey, etc.  

Approved or if not, 

why  

Comment  

Sections 3.27 and 3.28  Drainage and Erosion Control.        

Cliffside Covenants 

Section 6, Propane 
Tanks  

Propane tank shall be screened by 

wood-like fencing or shrubbery or 

placed underground.  

      

  

Contractor Plan Requirements  

From the Cliffside 

Guidelines  

Requirement  Method of 

confirmation, e.g., 

architecture plans, 

site plan survey, etc.  

Approved or if not, 

why  

Comment  

Section 3.24 3.26 

Excavation/Grading  

Construction Site Boundary Limits.   

The Contractor shall provide the  
ARC with a detailed plan of 

Contraction Site boundary limits  

prior to the construction.  
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Section 3.26 

Excavation/Grading  
All grading plans require the 

approval of the architectural 

control committee prior to any 

grading activity.  

      

  

Other areas of concern whether objective or subjective:   

1. _________________________________________________________________________________________________  

_________________________________________________________________________________________________  

2. _________________________________________________________________________________________________  

_________________________________________________________________________________________________  

 Sub-Association Application Approval  

(Initials of Architectural Committee Members):  

By: _________ _________ _________  

Application Approved for Construction subject to the above conditions:  

By Chairman: _______________________________________ Date: ________________________  

Application Denied  

(Initials of Architectural Committee Members):  

By: _________ _________ _________  

Application Denied for reason(s) stated above:  

By Chairman: ______________________________       Date: ________________________  
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Master HOA ARC  Redirects back to sub-association (Initials of Architectural Committee 

Members):   

   

By:      _________   _________   _________     

   

Application Approved for Construction subject to the above conditions:   

   

By Chairman:  _______________________________________ Date:  ________________________   

  

 

Master HOA ARC Approval  

(Initials of Architectural Committee Members):  

By: _________ _________ _________  

Application Approved for Construction subject to the above conditions:  

By Chairman: _______________________________________ Date: ________________________   


