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Park Avenue Villas Homeowners Association                        An Elk Peaks Managed Association                                                                         www.ElkPeaksAssociations.com



ARCHITECTURAL COMMITTEE APPLICATION SUBMITTAL PROCESS
Short Form for Landscaping or Minor Projects Only)
INSTRUCTIONS:
This Application and Checklist is to be used for all project submittals to the Park Avenue Villas Homeowners Association Architectural Committee (Park Avenue Villas Board of Directors).  This form is intended to assist in ensuring that the application submittal is complete and will help provide a quicker, more thorough review process.
It is highly recommended that each Applicant thoroughly review the requirements of the current Declaration of Covenants, Conditions and Restrictions for Park Avenue Villas Homeowners Association prior to preparing a submittal.
Applicants preparing a submittal should compare the information they are about to submit with the requirements of this form and “check off” each required item.  If any item is not checked, the Application submittal is not complete and should not be submitted; incomplete Applications will not be processed and will be returned to the Applicant.
In addition to the checklist, Applicants should fill in all of the places on the Application form where information is requested of you.  The Architectural Committee will use this information in evaluating your application.  If information is requested but is not applicable to your specific project submittal, write “N/A” in the space provided.  If some required information is yet to be determined, please write “TBD” in the space provided, and you will then be required to make a follow-up submittal with these selections at a later date.
DO NOT fill in any information in the “Conditions for Approval” section of this form; this portion of the form is for Architectural Committee use only.
When an application is complete, please mail or deliver it to the following address:
Park Avenue Villas Homeowners Association
Architectural Committee Application
46 East Ridge, Ste 100
Battlement Mesa, CO 81635
The Architectural Committee will meet as needed to review Applications.  The Committee must have a majority of members present to review each Application.  The Committee shall attempt to process each Application timely; however since the Committee typically only reviews applications at regularly scheduled board of directors meetings, please submit request well in advance of the proposed project date.
We thank you in advance for your cooperation and complying with the Covenants and Exterior Modification Regulations of Park Avenue Villas Homeowners Association.                         

ARCHITECTURAL COMMITTEE APPLICATION SUBMITTAL PROCESS
Short Form for Landscaping or Minor Projects Only)
Homeowner Name: ____________________________________________________________________
Mailing Address: ______________________________________________________________________
Primary Phone: __________________________ Alternate Phone: _______________________________
Project Address: _______________________________________________________________________
Submittal Date: __________ Estimated Start Date: __________ Estimated Completion Date: __________


PLEASE PROVIDE A DESCRIPTION BELOW OF THE PROPOSED PROJECT WORK ITEMS BEING INCLUDED IN THIS SUBMITTAL APPLICATION:

1. ______________________________________________________________________________

2. ______________________________________________________________________________

3. ______________________________________________________________________________

4. ______________________________________________________________________________

5. ______________________________________________________________________________



SUBMITTAL REQUIREMENTS: One copy each of items 1, 2 & 4 (as applicable) need to be submitted.
___  1. Site Plan Drawing (1” = 10’ or 1” = 20’ scale) with the following information shown:

___ Street Address

___ Placement Location for Plantings, Improvements, etc.
___  2. Architectural Drawings (1/4” = 1’ or 1/8” = 1’) with the following information shown:

___ Show all dimensions, elevations and other pertinent design details.

___ Show in detail how project (such as deck cover) attaches to the Townhome.
___  3. Exterior Materials (fill-in the selections below):
___ Specify materials to be used, (material type/quality, fastener type, etc.) paint/stain and color to be used:
Material: _____________________________ Color: _____________________________
Material: _____________________________ Color: _____________________________
Material: _____________________________ Color: _____________________________
Material: _____________________________ Color: _____________________________
___ 4. Landscape/Irrigation Plans with the following information:

___ Planting Plan (indicate areas of tree placement, shrub beds, groundcover, etc.)

___ Plant material Listed by species of trees and shrubs.

___ Groundcover material with weed control barrier.
I hereby acknowledge that installation or construction of Improvements Projects which are determined to be in non-compliance with this application Submittal and the Conditions of Approval issued by the Park Avenue Villas Homeowners Association may lead to the Association requiring my removal or reconstruction of said improvement to become in compliance, or may lead to potential litigation initiated by the Park Avenue Villas Homeowners Association Board of Directors to enforce compliance.
I further acknowledge that any subsequent field changes which I any desire for my Improvement Projects to this original Application Submittal and the original Conditions of Approval issued the Park Avenue Villas Homeowners Association will require an additional Revised Application Submittal on my behalf, and that I will not proceed with any subsequent field changes until a Revised Conditions of Approval have been issued to me by the Park Avenue Villas Homeowners Association.
Applicants Signature: _____________________________________ Date:_________________________
THIS PORTION OF THE APPLICATION FORM TO BE COMPLETED
BY THE ARCHITECTURAL COMMITTEE
(NOT THE APPLICANT)


CONDITIONS OF APPROVAL:
1. No sitework or building construction may proceed on any Lot until the Project has received a Project Approval from the Architectural Committee.

2. All general building, site improvements construction, exterior remodeling or repainting, and landscaping renovations for any Project shall be completed no later than three (3) months after the date of this approval.

3. A Restrictive Covenant Agreement may be required before beginning your Project.  There is a filing fee for this document of $25.00

Restrictive Covenant Agreement Needed: Yes _____ No _____
4. __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

5. ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

6. __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Application Approved by the Park Avenue Villas Homeowners Association 
Board of Directors:
Board of Directors meeting date: _____________________
President: _______________________________________ Date: ____________________________


Application Denied by the Park Avenue Villas Homeowners Association
Board of Directors:
Board of Directors meeting date: _____________________
President: _______________________________________ Date: ____________________________
Copyright – All Rights Reserved – Elk Peaks Consulting Group, Ltd


Manager@ElkPeaks.com               46 East Ridge, Ste. 100, Battlement Mesa, CO 81635                    970.285.7482
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